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Hello, and welcome to the Emerson’s Crawford Theater. All events in the Emerson Theater require a signed contract. Contracts are prepared though the office and each one is unique to the event. Honest discloser of what type of event and the expected theater use for the event is required. Call or email Julie Walker, Public Space/Events Scheduling, (406)597-9797 julie@theemerson.org  with questions on your contract terms or facility use agreement. 
You are required to have an Emerson technical person work with you and be present during all events. Scheduling of technical services is done directly through Theater Manager and Technical Director, Mike Weix.  He can be reached via phone (406) 539-1389, or email, mike@theemerson.org . Technical support must be scheduled a minimum of two weeks in advance of performance date. 

Rules and prices in this book are subject to change with out notice.  I you have an old copy of this document you may need to update it to the newest version.

Promotion
We often receive many phone calls regarding events at the Emerson. You should send us promo materials including the start time, ticket prices and ticket vendor information and an information phone number so we can accurately answer the public’s questions.

Rules and Regulations
We are pleased to announce that the theater has recently undergone renovations and vast improvements have been made.  In order to maintain the theater, we are trying to educate all theater-users in the proper usages of the facility. Please read the following rules & regulations carefully and familiarize yourself with the theater’s lighting, sound systems and capacity. 
Crowd Control and Safety
The number one concern to The Emerson Center for Arts and Culture is safety.  We have been working closely with the Bozeman City Fire Marshal to specify exactly where chairs, tables, and any type of vending, or displays can be placed. Crowd traffic flow during an emergency is important to consider with placement of displays. All pathways must be clear of everything including; tables, chairs, and people. During book signings and double showings, all waiting lines must be kept out of the lobby and foyer area. Waiting lines for a second show are to be formed outside of an outside door; ushers should assist in clearing out the house and exiting patrons from the theater.  Please be sure the ushers stay on the job for the entire show. As patrons exit, assist them to “keep moving” until everyone is out of the theater.   
An Emerson Cultural Center representative will be on hand during the day of, and during your event. You will be billed $20/hr for this service for the first 10 hours and at 30/hour for overtime hours. 
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House lights: 

The circuit breaker box on stage right is no longer the switch for the house lights. 

There are 2 switches for the house lights. One is located to the left of the main house door and the other is to the south side of the rear stage door. Lights can be set to any one of 5 setting.  Please use the lowest setting possible for your event. 

The settings are as follows: 

# 1. Work lights. This is the lowest setting. 

#2. #3  add progressively more light and include the mercury vapor lights that take a short 5 min warm up and if turned off have to cycle down and reset before coming back on. 

#4. is all the theater house lights on.

OFF. is off 

If more detailed house lighting setups are needed they can be programmed in to the system please contact the technical director for information and programming of the remote interface located in the FOH lighting position

Food and Beverages: 

There is no food, or drinks allowed in the Theater with the exception of bottled water which is allowed in the Theater. 
Fire Exits:
There are two ways to exit the theater in case of an emergency. 

1). through the front theater doors and 

2). through the exit door on the right side of the house. 

Check to make sure that the path to this door is free of obstructions and that it is accessible, and that there is a clear path from the door to the exit, on the north side of the building.

Posting Signs:
No tacks or nails should be used in the woodwork. Use low tack tape (blue painters tape) instead of duct tape and please be extremely careful with the paint and woodwork. The woodwork and paint are easy to damage and you will be charged for any damage.

Wheelchairs:

The theater has 6 wheelchair spaces. If these are not sold by the start of the show you may bring in up to 6 chairs to substitute for the wheelchairs. They must be set in the space set aside for wheelchairs. 
Extra Chairs:

Except to substitute for wheelchairs and the 8 chairs in row “R” as indicated on the seating map (see below) folding chairs may not be brought into the theater in order to add to the seating capacity. 
Ticketing and seating: 
Fire code requires YOU to assure that people seated in the balcony don’t end up down stairs in the main part of the house and visa versa. In order to achieve this it is necessary that when the balcony is used for event seating, it will be ticketed separately. 

We require tickets to designate whether they are for the main floor, or for the balcony. 

Either make balcony tickets a different color or mark the ticket stub with a “B” for balcony tickets.

The full house capacity is 711 people. The Main house floor of the theater has 465 seats, (this includes Row R which can accommodate 6 wheelchair spaces that may be substituted with folding chairs if not sold buy the time doors open). With the balcony re-model there are an additional 246 seats available. 

The balcony will be rented for an additional cost of $200. 

When the balcony was remodeled we had to remove 4 seats from the normal numbering progression in balcony row L.  

Please make note that these seats no longer exist.

Level: Balcony  Row: L   Seat: 2

Level: Balcony  Row: L   Seat: 3 
Level: Balcony  Row: L   Seat: 108 
Level: Balcony  Row: L   Seat: 109

Security:
You must provide at least 2 uniformed Rocky Mountain Security 406-587-3937 personnel specifically for patrolling the public hallways on both floors of the Emerson for most large shows. The main office may wave this requirement or, require additional security guards for your Event. Requirements will be negotiated and listed on the facilities usage agreement and must be followed.
Ushers:
Ushers must be stationed at the front theater door to check tickets and to provide clear egress from the theater in case of an emergency. In addition, please have enough personnel to man the main theater floor, and 2 balcony doors if necessary, during the entire event.
Please confirm with us the arrival time of the equipment bus/truck, and the time needed for load-in/load-out. We need to reserve space in the parking lot for this purpose.

Lighting System:
The Emerson theater lighting-system is only to be operated by an Emerson theater technician. The lighting in the theater costs money to use above and beyond the price of the theater rental itself. See the Lighting System section of this document for details and specifics. 
Talk to Mike Weix (Technical Director) before you change the setup of the theater. 

To use the snake run: 
Untie the large rope from the loop of rope at the front of the stage (house floor) tie on your snake.  Pull the snake through to the Front of House (FOH) tech. area.  When you pull the snake back though make sure to pull the rope through also.  Retie the thick rope to the thin rope loop when finished.

Fly-System:
Do not access the fly loft yourself. Talk to Mike Weix (Technical Director) before you access the fly loft or change the setup of the theater.  The current fly system is a dead hang system. This system has not been upgraded. At this point only lightweight drops or scrims can be flown on two wooden battens remaining from the old system.  They are: one downstage batten is aprox. 10’ upstage from the main drape, and, one upstage batten is about 4 feet downstage from the back black curtain.   Again, contact Mike Weix if you need to fly anything. 

Grand Piano:
The grand piano is not to be used as a table for anything; please do not let anyone set anything on top of the grand piano. The piano is very expensive and was donated to the Emerson as a gift. We are very proud and protective of the piano. The piano is not to be opened up or played without a usage contract specifically for the piano. Call The Emerson Center office for details.
Green room: 

The Green room is included in renting the theater. The Green room is also used as an art classroom for the Emerson so please accept that art supplies may be in the room. Food and alcohol are allowed in green room. 

In order to assure privacy the purple door in the green room that goes out to the hallway/stairwell should remain closed and locked during the event. If this door is left open it becomes a major security risk potently allowing patrons or undesirable people into the back stage area. 
Liability

You shall repair and make good all damages to the premises that are caused by the use of the premises.  
Additional Emerson Center staff/security (billed at $15 per hour) may be required for large events. 
Theater technical specifications
Architecture:

Proscenium Arch 

26’  4” h  x  31’ 6” w

Main Valance stage
floor to the bottom of the valance
16ft
Max load in size with ramp

80” tall x 33 wide”
Max load in size with steps
four steps down from street level
80” tall x 56 wide”
Stage apron:
front lip to main drape
9’8”

Stage
main drape to upstage black
20’
Screen:
16’ tall x 25’ wide   manual rollup 
Throw distances:
FOH to Screen 
71’
Electric: 

6  20 Amp circuits Edison outlets located stage left

1 20 Amp circuit 3 Edison outlets located under front lip of stage right, left and center 

2 20 Amp circuits FOH 2 Edison outlets left and right

70 Amp Sub panel w/20t lug connects 

125 Amp sub panel w/20t lug connects 
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Lighting system

The theater lighting system is only to be operated by an Emerson theater technician, you must arrange to have an Emerson technician available to setup and run the lighting system for your event. The charge for the technician is $20 per hour. 
Shows that travel with an LD (lighting director) may contact mike for info on interfacing with our system.

This is a per day usage rate charged only when the rig is in use at rehearsals and during performances.

There are 4 basic categories for  

Category 1 is just a single area of light 
$25
Category 2 is 2 areas of light on the stage.
$50
Category 6 is a single wash of white 
$150
Category 8 is for a small multi colored show
$200

Category 10 is the full lighting rig
$250

Usage beyond this basic setup is charged at $8.00 per light used

Up to 40 dimmable circuits and 8 switched Circuits

Specific lighting designs and cues must be worked out in advance of any dress rehearsals or performances. Make sure to contact the Emerson technical director well in advance of your show and schedule enough time for lighting concerns.             An Emerson technician 
$20/hr
Lighting Equipment: ETC Sensor+ dimming system (currently 48 channels)
Control: ETC Express 48/96 console
Instruments:

4


19°          
ETC Source 4  Ellipsoidal


575w
10


26°          
ETC Source 4  Ellipsoidal


575w
10


36°          
ETC Source 4  Ellipsoidal


575w
4


50°          
ETC Source 4  Ellipsoidal


575w
4


CYC

Altman 3-Cell SKY-CYC light

750w x 3

16


var          
ETC Source 4  PAR-EA


575w


Lens Selection:


16

wide          

ETC Source 4  PAR_EA Lens


16

medium           
ETC Source 4  PAR_EA Lens


16

narrow          

ETC Source 4  PAR_EA Lens


16

Very narrow          
ETC Source 4  PAR_EA Lens

Sound System

The Emerson has various small sound systems that are available for rent within our facility. The prices below are a general guideline to pricing. These configurations can be added to if need be.
Sound system 1     small system with one speaker

35.00

1
Peavey    8 channel PA amplifier  

1 
Peavey 112 speakers

1
Sure Beta 58 microphones          

1    
microphone stand or table mic. stand

X         necessary cabling

Sound System 2   small system with 2  speaker

50.00
1
Peavey    8 channel PA amplifier  
2 
Peavey SP-2 speakers

2
Sure Beta 58 microphones          
2    
microphone stands

X         necessary cabling

Sound System 3  big system with subwoofers


100.00

1
Mackie Onix 16 channel mixing board  

2 
JBL MRX 510 speakers w/ Peavey 2040 Amplifier 

2 
RC Sub woofers

1 
16 channel Snake with 4 return channels

4
Sure Beta 58 microphones          

4    
microphone stands

X         necessary cabling

Sound System 4  big system with subwoofers and monitors

200.00

1
Mackie Onix 16 channel mixing board  

2 
JBL MRX 510 speakers

1
Peavey 2040 Amplifier 

2 
RC Sub woofers

1 
16 channel Snake with 4 return channels

4
Sure Beta 58 microphones 

4 
Peavey 112 speakers (monitors)

6 
Sure 57 microphones         

4    
microphone stands

X         necessary cabling

For larger events a sound company may be used to fulfill your needs. 

We recommend;

Large professional system:

Moon Over Montana Sound and Light 
406-589-1041

Medium sized Rig:

Semi-Pro Audio

Rich Rebisco

406-586-1288
Jericho studio


Jeremiah Slovarp
406-586-5226
Video Projection System

Video extender:

This allows you to extend a VGA signal from your laptop on the stage to the video projector at the FOH 
Rental price $5 per day
Max Resolution   1024 x 768  

Status Indicators   Power, active  

Expansion / Connectivity Interfaces   2 x display / video - VGA - 15 pin HD D-Sub (HD-15) ª 2 x audio - line-out - mini-phone stereo 3.5 mm  

DVD player:

Tascam DV-D6500 
When playing Video DVDs, Super Video CDs and regular Video CDs, the DV-D6500 offers crystal clear picture quality. The true Progressive Scan output option far surpasses imaging of "line doubling" DVD players, with higher resolution and jitter reduction.

Features:
· RS-232 Bi-Directional Serial Control Port

· Reads CD-R, CD-RW and DVD-R Media

· True Progressive Scan for Improved Image Quality

· Composite, S-Video and Component Video Outputs

· Format Adjustments for 4:3 and 16:9 Monitors

· FVPP Image Processing (Gamma, Sharpness, etc.)

· 24-bit, 96kHz D/A Converters (106dB Dynamic Range)

· Unbalanced RCA Analog Outputs (Stereo)

· Coax and Optical Digital Outputs

· 2-U Rack Mountable DVD Player

· Plays DVD Video Discs 

· Plays Super Video CDs and Audio CDs

· Slow Motion Playback

· Frame-by-Frame Playback

Screen:
16’ tall x 25’ wide   Da-Lite manual rollup 
Throw distances:


Balcony to  Screen
52’6”

FOH to Screen 
71’

81’ from the back wall of the Theater to the screen.

We set our projector on scaffolding in the sound and light tech area at the FOH (front of house)
PROJECTOR: Panasonic PT-D56OOU 
Inputs:


RGB1 IN: 
BNC x 5   R, Y, B: composite


RGB2 IN: 
D-sub HD 15-pin x 1 


DVI-D IN: 
DVI-D 24-pin x 1


VIDEO IN: 
BNC x 1, 1.0 Vp-p, 75.  w/ Coax adaptor


S-VIDEO IN: 
Mini DIN 4-pin x 1, 

DMD™ device: 
Panel size: 0.7½ diagonal (4:3 aspect ratio)

Display method: DMD™ x 1, DLP™ system

Pixels: 786,432 (1,024 x 768) x 1, total of 786,432 pixels

Brightness : 

5,000 lumens (dual lamp, high power mode)

Resolution: 

RGB: 1,024 x 768 pixels (1,600 x 1,200 pixels compatible, compression mode)

Video: 


560 TV lines

Scanning 

Frequency: 
RGB: 
Horizontal: 15 –91 kHz, 



Vertical: 50–85 Hz,



Dot clock: 24–108 MHz



YPBPR (YCBCR): 





480i: fH 15.75 kHz; fV 60 Hz, 576i: fH 15.63 kHz; fV 50 Hz,




480p: fH 31.5 kHz; fV 60 Hz, 576p: fH 31.25 kHz; fV 50 Hz,




720/60p: fH 45 kHz; fV 60 Hz,




1035/60i: fH 33.75 kHz; fV 60 Hz, 1080/60i: fH 33.75 kHz; fV 60 Hz,




1080/50i: fH 28.13 kHz; fV 50 Hz



S-Video/Video: 






Horizontal: 
15.75/15.63 kHz, 




Vertical: 50/60 Hz,





(PAL, PAL60, PAL-M, PAL-N, SECAM, NTSC, NTSC4.43)
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